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How To Fill Online Application 

1. Visit the Himachal Takniki Shiksha Board website (http:// www.hptechboard.com) and click on “Online 
Admission 2018”. 

2. You will reach the homepage of HPTSB Online Admissions. 
3. Click on ‘Click here for Admission Information'. 
4. Click on (Polytechnic – PAT  2018). 
5. You will be redirected to the Information Page. 
6. Click on "New User Registration" Link under "Online Services" 
7. You will be redirected to "New Registration Page" 
8. Enter all the Details and click on Submit button. 
9. On submitting the form an Email and SMS will be sent to you on your registered email ID and Mobile No. 
10. On the home page click on Login button. 
11. Enter the Login and Password to login. 
12. Click on Apply online Link. 
13. You will be redirected to the Application Form with auto populated details which are provided during the 

New Registration. 
14. Please provide all the details as required in the application form. '*' marked fields are mandatory and 

information must be entered to complete and submit the form successfully. 
15. You may read the Instructions to fill the form before starting with filling the details. 
16. Refer section 'Fields in Form' below to know what is to be filled under each field. 
17. In case you are non-Himachali, all sub-categories would be disabled and are not needed to be filled. 
18. Once you have completely filled the form, read the Terms & Conditions carefully. It is mandatory to accept 

terms & conditions to submit the form. Click on the checkbox to accept the terms and conditions. 
19. Once form is filled and terms & conditions are accepted, click on "Save & Proceed to Next step" button at 

the end of the form. 
20. You will be navigated to Next step to attach "Photograph and Signature". 
21. Upload the Photo and signature and Click on "Save & Proceed to Next step" to make the Payment. 

 
Fields in Application Form 
 

1 Examination Station: Chose an Examination station from dropdown as convenient to you where you can visit to 
give admission test. 

2 Apply for Tuition Fee Waiver?: Select yes/no as applicable. In case yes, you would need to submit the required 
document proof at the time of appearing at Institute for admission. 

3 First Name: This Field will be Auto Filled on the basis of the information you filled in the registration form. 

4 Middle Name: This Field will be Auto Filled on the basis of the information you filled in the registration form. 

5 Last Name: This Field will be Auto Filled on the basis of the information you filled in the registration form. 

6 Date of Birth: This Field will be Auto Filled on the basis of the information you filled in the registration form. 



7 Gender: This Field will be Auto Filled on the basis of the information you filled in the registration form. 

8 If female then, Are you only Child of your parent's: In case you select, 'gender' as female, only then will this 
field be enabled and applicable. Please select in case you are the only girl child of your parents. 

  Father's details (as per 10th certificate): 

9 Title: By default this value would show 'Mr.' you can change if required. 

10 First Name: This Field will be Auto Filled on the basis of the information you filled in the registration form. 

11 Last Name: This Field will be Auto Filled on the basis of the information you filled in the registration form. 

  Mother's details (as per 10th certificate): 

12 Title: By default this value would show 'Ms.' you can change if required. 

13 First Name: Enter your Mother's first name as per class Xth certificate. 

14 Last Name: Enter your Mother's last name as per class Xth certificate. 

15 Domicile: Select 'Himachali' for Himachal Domicile. Else select 'others' for any other state domicile. 

16 Religion: Select your religion from the dropdown (Hindu / Sikh etc.). 

17 Nationality: Select 'Indian' for India. For any other country, select 'others'. 

18 Kashmiri Migrant: Select yes / no as applicable. 

19 Category: Select the category as applicable. 

  Please note that category and sub-category are important for counseling quota. So select carefully. Sub-
categories would be enabled only in case you are Himachali Domicile. Sub-categories are not required for any 
other state. 

20 Ward of Freedom Fighter: Select as applicable. 

21 IRDP (Below poverty line): Select as applicable. 

22 Physically handicapped: Select yes if applicable. 

23 Defence: Select yes if applicable. 

24 Defence Category: Select the category applicable to you from dropdown. 

25 Rural Backward Area (RBA): Select yes if applicable. 

26 RBA Category: Select the category applicable to you from dropdown. 

27 Sports Category: Select yes if applying under sports quota. 

28 Sports Award (Highest): Select the category as applicable. 

29 Correspondence Address: Enter your correspondence address. 



30 Address (contd...): Enter your correspondence address if not fitting completely in S.No. 29. 

31 State: Select your state of residence. 

32 District: Select your district of residence from dropdown. 

33 City/Village: Enter your city/village name. 

34 PIN code: Enter your city's pin code / postal code. 

  Same as correspondence address. Tick this box in case your permanent address is same as correspondence 
address. Once ticked, your correspondence address would be copied to permanent address fields. You may not 
re-type it again. 

35 Permanent Address: Enter your permanent address if different from correspondence address. 

36 Address (contd...): Enter your permanent address if not fitting completely in S.No 35. 

37 State: Select your state of residence. 

38 District: Select your district of residence from dropdown. 

39 City/Village: Enter your city / village name. 

40 PIN code: Enter your city's pin code / postal code. 

41 Telephone number: Enter your landline number. 

42 Mobile number: This Field will be Auto Filled on the basis of the information you filled in the registration form. 

43 Email Address: This Field will be Auto Filled on the basis of the information you filled in the registration form. 

  Note: Please give that address which you access frequently as all alerts and messages from HPTSB will be 
received on this e-mail ID. Please enter a valid address so you can receive all alerts. Also, details of your login ID 
would be received on this e-mail ID. 

• Terms and Conditions: Read the terms carefully and select the box which says 'I agree to terms & conditions'. 
Unless you agree to terms, your applicable would not be accepted. 

• You can go through the prospectus which can be downloaded also for detailed terms and eligibility criteria. 

• Click on 'clear' button in case you feel that details filled are not correct and you need to re-fill the details. On 
clicking this, form would be cleared from all values filled. 

• Click on 'Close' button, in case you want to close the form and come back to your Home page. 

• Click on 'SAVE & PROCEED TO NEXT STEP' button at the page end to navigate to Next Step. 
Wait for some time till a dialog box appears and says 'Application form saved successfully'. Click on "OK" Button 

 
 
 
 
 



Photo & Signature: 
 

1 Photo: Browse and attach your digital photograph which will be displayed on your application form. 

2 Signature: Browse and attach your digital signatures (scanned file of your signatures) which will be displayed on 
your application form. 

  Note: The image files should be in jpeg with size less than 100Kb( Front facing, with light background & 
without any cap/spectacles). 

3 Click on 'SAVE & PROCEED TO NEXT STEP' button to navigate to Next Step. 
Wait for some time till a dialog box appears and says "Files uploaded successfully". Click on "OK" Button 

Payment Selection: 
   1 Payment can be made through Bank Challan or Online. 

2 In case of Challan, follow the below steps 

  a. Click on "Generate Challan" button and save as pdf file on your desktop and take print out. 

  
b. Visit your nearest Bank to make the payment through Bank Challan. You will receive a transaction reference 

number. Note down the reference number for future correspondence if any. 

  
c. Login to the application through same URL with your login name and password by clicking on link 'Login 

Existing Member'. Enter your user name and password and Click on 'Application status' to view the status. 

  
d. You can also edit the form if required by clicking on "Payment selection'" link and then Click on "Edit Form" to 

edit the details if required or else Enter your payment details such as reference No. received from the Bank. 

    a. Enter Transaction reference number as provided by Bank. 

    b. Date of Deposit. 

    c. Bank Name. 

    d. Branch Name. 

  e. 
Enter the captcha image, you see on your screen in text box 'Code and Click on "Submit & Print Receipt" 
button. 

3 Online Payment Steps: 

  a. Click on "Online" radio button from "Payment options". 

  b. Select the Payment option (Debit card/Credit card/Net Banking) and enter all the necessary details. 

  c. Click on Pay. 

  d. You will get an acknowledgement screen once your payment is successful. 

  e. It will display message "You have been successfully registered!!". 

  f. Once the Payment is successful then Permanent Registration number will be generated to the user 

  
g. You can login on the portal later to view the Application Status, or take print of Application Form / 

Acknowledgement. 



Part-I 
 
1. Admission to Three years diploma courses in Govt. & Pvt. Polytechnics in Himachal Pradesh for the 

academic session 2018-19 (See Prospectus Part –II).   
2. Eligibility:  For Eligibility criteria See Page No. 22 of (Prospectus Part –II)   
 
3. Last date of filling online Application Form on Board’s Website  
 

The last date for the filling online Application Form on Board’s Website from facilitation 
centers/others sources is 03.05.2018 upto 5:00 PM. For the Challan generated on 01.05.2018 upto 
(5:00 PM)  the candidate should enter the fee detail before 03.05.2018 (5:00 PM) after depositing the 
amount in Bank on the portal.  
 
Mode of Payment of Entrance fee:  
Candidates are required to pay Entrance fee amounting to Rs. 650/-(General Category) and Rs. 400/- 
(SC/ST/OBC Categories).The fee can be paid online through the admission portal through credit card, debit 
card and Internet banking or through Banking Challan of State Bank of India after taking print of Bank 
Challan from the portal and paying the fee at State Bank of India counter. The detail of Challan journal 
number/Transaction ID number has to be fed by the candidate for confirmation of fee.  

 
4. Schedule of PAT-2018 
 

• Polytechnic Admission Test 2018 will be held on 20.05.2018 (Sunday)   
• The duration of the entrance examination will be 03 hrs.   
• Examination will be from 10.00 am to 1.00 pm.   

5. Test Station for PAT-2018  
The PAT 2018 will be held in 29 stations across the State. The list of Test stations alongwith 
their corresponding codes is available in Prospectus Part –I Appendix -I. 

 
Note: The centre of examination once allotted to the candidate shall not be changed. Any 
request pertaining to this will not be entertained at any stage. While every effort will be made 
to allot a centre in the test station opted by the candidate. However H.P.Takniki Shiksha 
Board reserves the right to change or cancel any test centre. 

 
 
 
 
 
 
 
 
 
 
 
 
 



6. Pattern of the Admission Test. 
 
6.1 Subjects & Marking scheme: 
 

The test shall be conducted through a single question paper of 03 hours duration as per the following details : 
 

Mathematics : 50 Questions

Physics : 50 Questions

Chemistry : 30 Questions

English : 20 Questions

TOTAL : 150 Questions
 
The detailed syllabus of each subject is given at Appendix-lI. 
 

All questions will be of objective type and each question carries equal marks. 
 

Each question is followed by 4 alternative answers. The candidate will have to choose the correct answer 
and dark/shade against the appropriate choice in the OMR response sheet with blue/black pen adhering to 
the instructions provided. 

 
There shall be no re-evaluation or re-checking of answer sheet. 

 
For correct answer, 04(four) marks will be awarded and 01(one) mark will be deducted for every 
wrong answer. 

 
6.2 Language of Question paper 
 

The question booklet will be set and supplied in bi-lingual i.e. English & Hindi for the Math,Physics & 
Chemistry portion only. 

 
6.3 Use of calculating devices/Phones/Written/Textual Material 
 

Use of calculators, log tables and slide ruler, watches with facilities of calculator, pagers and cellular 
phones is strictly prohibited in the examination hall. Candidates are also strictly forbidden from carrying 
any textual material printed or written, bits of paper, envelop or any other material into the examination 
hall except the admit card 

 
7 How to Download the Admit Card: 
 
7.1 Important information  
 

• The admit card will not be sent by post however it can only by downloaded from the Board’s Website  
• Candidate must not temper with the admit card or alter any entry made therein after it has been 

authenticated.  
• The admit card is not transferable to any other person. Impersonation is legally 

punishable/cognizable offence.  
  
• Candidate can also get the information regarding his/her Roll No.,Test Centre etc. on our website : 

www.hptechboard.com or through  email: hptsbola@gmail.com 



• The admit card will have your name, roll number, photograph, signature, address, address of 
your test centre, test schedule and set of instructions to be read carefully by you.  

• The admit card once downloaded should be carefully examined by the candidate.   
• No candidate will be permitted to sit in the entrance test without a valid Admit Card. The Admit 

Card should be shown to the invigilator for verification.   
8. Result: 
 
8.1 Merit List: Merit list will be prepared based on the marks secured in PAT-2018. 
 
Note: Only Bonafide candidate from Himachal Pradesh will be considered for the reserved categories. 
 

Among the candidates having the same total marks, a candidate will be ranked higher than the rest on 
the basis of age. A candidate senior in age shall be ranked higher in order of merit 

Announcement of Results: 
 

The PAT- 2018 result will be declared by 25.05.2018 positively and will be available on H.P. Takniki 
Shiksha Board’s Website: www.hptechboard.com 

 
The result card of the candidates shall not be sent through post however it can be downloaded from the 
website. 

 
9. Reservation :   
9.1 It is a common admission test. Reservation/weightage of any kind will be provided as per Govt. policy by 

the Admission Selection Committee. The category & sub-category as filled in the online form by the 
candidate shall be final and may not be changed in general; hence the decision of the Admission selection 
committee will be final.  

 
9.2 Candidate seeking admission in two or more different sub categories of main category shall required to fill 

one application form and shall mark his options as per the instructions given for filling-up the online 
application form. If the candidate has not mentioned any category/sub-category in his application form, his 
candidature shall be considered against General category only.  

 
10. Syllabus for PAT-2018: See Appendix-II   
11. Model Test Paper: Please see Appendix-III   
12. General Rules   

i) Any candidate who creates disturbance of any kind during examination or misbehaves or refuses to 
obey the instructions of examination staff or changes his/her seat with any other candidate, will be, 
expelled from the examination hall and only in exceptional, cases, the matter may be handed over 
to the police without prior permission.  

ii) Any candidate having in his/her possession or accessible to him/her papers/books, or notes which 
may possibly be of any help to him/her or is found giving or receiving assistance or copying from 
any paper/book or note or allowing any other candidate to copy from his/her answer sheet or found 
writing on any other paper/ the questions set in the question booklet during examination or using or 
attempting to use any other unfair-means will be expelled from the examination hall.  

iii) The decision of the Centre Superintendent to expel a candidate from the examination shall be 
final & binding.  

iv) If it is found at a later stage that a candidate has knowingly or willfully concealed any material 
information/fact which render him/her ineligible to sit in PAT, his/her result of the test and also  

 
 
admission to an institution if granted, shall stand cancelled and he/she shall have no claim against 



the Board/Institute concerned.  
v) Any attempt by the candidate to influence directly or indirectly will disqualify him/her from PAT.   
vi) Use of H.B. Pencil is strictly prohibited to darken the circles in the OMR Response Sheet. Only 

blue/black pen should be used to darken the circles in the answer sheet. Use of correction fluid is 
strictly prohibited.  

vii) As the answer will be given with blue/black pen by darkening the appropriate circle, the candidate 
will have no option to change the answer, once given. Therefore before darkening the circle, correct 
option/answer may be checked.   

viii) Mobile  phones  are  not  allowed  inside  the  examination  hall,  not  even  in  switch-off  mode  



Instructions to fill responses in the response sheet in the examination centre : 
 
(i) The candidate must satisfy himself/herself that the OMR Response sheet distributed to him/her in the 

examination hall contains question No. from 1 to 150 and each question has four options A, B, C, D to 
answer the questions asked.   

(ii) Candidate must write his/her name in Block letters in the Box provided on the top of the response sheet 
using a black/blue pen.   

(iii) The Question booklet series, as given on the question booklet (to be provided in the examination hall) 
must be written in the box provided.   

(iv) Candidate must put his/her signature in the box provided in the response sheet.  
 
(v) Please do not write anything in the box provided for invigilator's signature. Each response sheet must 

be signed by the invigilator.   
(vi) Write your complete roll number in the prescribed rectangles by writing one digit in each rectangle including 

zero if any in the beginning of the roll no. if any . For Example if your roll number is 002572, you should 
write it as :  

 
 
 
 

0 0 2 5 7 2
       0      0      0 0

1   1    1     1     1 1

2    2       2      2  

3    3     3     3      3 3

4    4     4     4      4 4

5    5     5        5 5

6    6     6     6       6 6

7    7      7      7  7

8    8     8      8      8 8

9   9     9     9       9 9
 
 
 
(vii) The question booklet will have 150 questions. After reading the question carefully, the correct 

response (circles) against each question has to be darkened using a blue/black pen.  



 
For Example : 
 
Q.1. If 40+90x=220, then the value of x is 
    
           A    2    B   4      C  4    D    1 
 

Answer    
                   B      C   D 

 
Q.2. The Capital of Rajasthan is 
 
A  M u m b ai     B  C h a n d ig a rh  C  J a ip u r     D  U d a ip u r 

 

Answer: A      B    C    D 
 

As in the above example no. 1 the correct answer is   
A

 , so the option       
A

 has to be 

darkened. similarly in example no. 2, the option  
C

 is to be darkened.  
(viii) Only one response is to be selected & marked. In case more than one response is marked 

for a single question, no marks will be given to the candidate for the question.   
(ix) Each question is of 04(four) marks and 01(one) mark will be deducted for each 

wrong answer.  

(x) Do the encoding carefully as given in the illustrations. While encoding your particulars or 
filling the responses in the response sheet, you should darken the circle corresponding to 
the correct choice in full, no part of the circle should be left unfilled.   

(xi) You must make your responses only on the response sheet given to you in the 
examination hall. Responses marked on the test booklet or any paper other than the 
answer sheet shall not be examined and the candidate himself/herself will be responsible.   

• The candidate must bring with him/her hard board and blue/black pen in the examination hall.  
 

• The candidate must reach the examination hall 30 minutes before the commencement 
of examination to fill-up particulars on the response sheet.   

• OMR Scanable response sheet will be used. Therefore, marking of response has to be done 
carefully to avoid smudging or creasing of sheet.  

 
 

Important Note: Students Admitted in various Polytechnics will have to submit 
their Registration Form through their concerned Polytechnics within one month from 
the last date of counseling. AlI such Registered students will be governed under the 
existing Rule/Regulation of H.P.Takniki Shiksha Board, and any subsequent 
amendments made in the existing Rule from time to time. 
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